
              Tenant Vacating Notice 
 

Property Manager:     _________________________    Today’s Date: _____/_____/_____ 

Property Address:     _________________________________________________________ 

Tenant/s Name:     _________________________________________________________ 

Contact Number/s:     _________________________________________________________ 

Email Address:     _________________________________________________________ 

Forwarding Address:   _________________________________________________________ 

 

 I hereby wish to give LJ Hooker Belmore the required notice to vacate the above 

mentioned property as follows (please tick appropriate box): 

14 days *(end of fixed term) 

21 days *(fixed term has expired) 

Lease Break *(fees apply) 
 

 * See over page for detailed information regarding required notice to be given 
 

VACATE DATE:    ________ / ________ / ________ 

 
 _______________________________      _______________________________  
  Signed by the Tenant/s    Print Name/s 
 

 _______________________________  _______________________________  
  Signed by the Tenant/s    Print Name/s 
 
 
 
 
 
 
 
 
 
 
 
 
 

OFFICE USE ONLY 

LEASE EXPIRY (Input By PM) /         / 

DATE ENTERED IN REST (Input by PM) /         / 

ADVISED OWNER (Input by PM) 
/         / 

(Email  / Call  / Text) 

RENT PER WEEK (Input by PM) $ 

LISTED IN RENTAL LIST (Input by PM) /         / 

LISTED IN MY DESKTOP (Input by PM) /         / 

LETTER TO TENANT (Reception) /         / 

LETTER TO LANDLORD (Reception) /         / 

SCANNED TO FILE SMART (Reception) /         / 



              Tenant Vacating Notice 
 
 
 

RESIDENTIAL RENTAL PROPERTY 

Notice To Vacate Information 

 

End a Fixed Term Lease: 14 days notice - If the 

fixed term of the agreement is due to end - 14 

days’ notice can be given up to the end and 

including the last day of the fixed term. 

 

Expired Fixed Term Lease: 21 days notice - If the 

fixed term period has expired and no new 

agreement has been signed. This notice can be 

given at any time and does not have to line up 

with the rent payment cycle. The tenant must pay 

the rent up to and including the day the notice 

ends and they vacate. 

 

Lease Break - If circumstances change and 

tenant requests to move out before the end of the 

fixed term – As per the Residential Tenancy 

Agreement, the tenant is required to pay the 

following lease break fees in re-letting of the 

premises: 

• Letting fee – first week rent + GST 

• Lease preparation fees - $30 + GST 

• Advertising fees – as incurred 

• Rent until the premises are occupied by the 

new tenants or until the fixed term expires 

whichever occurs first 


